
SKAHRF1/V1  

APPLICATION FOR EMPLOYMENT 

 

Position applied 
for: 

 

 

Full name 
 

 

National 
Insurance 
Number 

 

 

Telephone no. 

Mobile no. 

 

 

Address  

IMPORTANT 

Under sections 15 to 25 of the Immigration, Asylum and Nationality Act 2006, all applicants 
must provide Employers with evidence of their right to work in the UK.  

Successful candidates will be asked to provide such information upon the offer of 
employment. 

Additionally, prospective employees will be asked to complete a medical questionnaire. 

                                                              

Name and address of present employer: 

Present 
salary/wage 

 Employed 
from/to 

 Job title   

Current duties: 

 

 

 

 

For reference purposes, please supply the names and addresses of two people  
(present employment references will only be requested if a position of employment is 
secured) 

1:         2: 

Past employment (continue overleaf if necessary) 

 Employers name and address Job title Salary/wage 

1.    

2.    

3.    

4.    
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Please provide details of any educational learning, training (internal or externally) which you 
have achieved (continue overleaf if necessary) 

Grade Subject 

 

 

 

 

 

 

 

 

 

Please detail below any additional information which may support your application. 

 

 

 

 

 
Do you have any unspent criminal or driving convictions? If so please state relevant 
information below. 
 
Please note any information given will be treated in the strictest confidence. Suitable applicants will not be 
refused posts because of offences which are not relevant to, and do not place them at or make them a risk in, 
the role for which they are applying. 
 
All cases will be examined on an individual basis and will take the following into consideration: 
  
• Whether the conviction is relevant to the position applied for. 
• The seriousness of any offence revealed. 
• Your age at the time of the offence(s). 
• The length of time since the offence(s) occurred. 
• Whether the applicant has a pattern of offending behaviour.  
• The circumstances surrounding the offence(s), and the explanation(s) provided. 
• Whether your circumstances have changed since the offending behaviour. 

 
 
 
 
 
 
 
 

 
 
I hereby declare that the information given is full and true to the best of my knowledge.  I 
understand that if, at a later date, it is discovered that I have knowingly withheld or provided false 
information, disciplinary action may be taken against me, which may include dismissal. 
 
Signed:      Date:  

 
Please print name: 
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Acceptable documents for manual right to work checks (from 6th April 2022)  

 
You may conduct a physical document check or perform an online check to establish a right to work. Where a right 
to work check has been conducted using the online service, the information is provided in real-time, directly from 
Home Office systems and there is no requirement to see the documents listed below. 
 
List A – acceptable documents to establish a continuous statutory excuse  
 
1. A passport (current or expired) showing the holder is a British citizen or a citizen of the UK and Colonies having 

the right of abode in the UK.  
 

2. A passport or passport card (in either case, whether current or expired) showing that the holder is an Irish 
citizen.  

 
3. A document issued by the Bailiwick of Jersey, the Bailiwick of Guernsey or the Isle of Man, which has been 

verified as valid by the Home Office Employer Checking Service, showing that the holder has been granted 
unlimited leave to enter or remain under Appendix EU(J) to the Jersey Immigration Rules, Appendix EU to the 
Immigration (Bailiwick of Guernsey) Rules 2008 or Appendix EU to the Isle of Man Immigration Rules.  

 
4. A current passport endorsed to show that the holder is exempt from immigration control, is allowed to stay 

indefinitely in the UK, has the right of abode in the UK, or has no time limit on their stay in the UK.  
 

5. A current Immigration Status Document issued by the Home Office to the holder with an endorsement indicating 
that the named person is allowed to stay indefinitely in the UK, or has no time limit on their stay in the UK, 
together with an official document giving the person’s permanent National Insurance number and their name 
issued by a government agency or a previous employer.  

 
6. A birth or adoption certificate issued in the UK, together with an official document giving the person’s permanent 

National Insurance number and their name issued by a government agency or a previous employer1.  
 

7. A birth or adoption certificate issued in the Channel Islands, the Isle of Man or Ireland, together with an official 
document giving the person’s permanent National Insurance number and their name issued by a government 
agency or a previous employer.  

 
8. A certificate of registration or naturalisation as a British citizen, together with an official document giving the 

person’s permanent National Insurance number and their name issued by a government agency or a previous 
employer. 

 
 
List B Group 1 – documents where a time-limited statutory excuse lasts until the expiry date of permission 
to enter or permission to stay  
 
1. A current passport endorsed to show that the holder is allowed to stay in the UK and is currently allowed to do 

the type of work in question2  
 

2. A document issued by the Bailiwick of Jersey, the Bailiwick of Guernsey or the Isle of Man, which has been 
verified as valid by the Home Office Employer Checking Service, showing that the holder has been granted 
limited leave to enter or remain under Appendix EU(J) to the Jersey Immigration Rules, Appendix EU to the 
Immigration (Bailiwick of Guernsey) Rules 2008 or Appendix EU to the Isle of Man Immigration Rules.  

 
3. A current Immigration Status Document containing a photograph issued by the Home Office to the holder with a 

valid endorsement indicating that the named person may stay in the UK, and is allowed to do the type of work in 

 
1 Definition includes a full birth certificate issued by a UK diplomatic mission (British Embassy or British High Commission. 
2 This includes a current passport endorsed with a stamp showing an individual has been granted leave to enter and there are no 
work-related conditions attached. If, under the conditions of the individual’s leave, work was restricted or prohibited the 
endorsement placed in the individual’s passport would explicitly set that out as a condition 
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question, together with an official document giving the person’s permanent National Insurance number and their 
name issued by a government agency or a previous employer. 

 

List B Group 2 – documents where a time-limited statutory excuse lasts for six months  
 
1. A document issued by the Home Office showing that the holder has made an application for leave to enter or 

remain under Appendix EU to the immigration rules (known as the EU Settlement Scheme) on or before 30 
June 2021 together with a Positive Verification Notice from the Home Office Employer Checking Service.  
 

2. A Certificate of Application (digital or non-digital) issued by the Home Office showing that the holder has made 
an application for leave to enter or remain under Appendix EU to the immigration rules (known as the EU 
Settlement Scheme), on or after 1 July 2021, together with a Positive Verification Notice from the Home Office 
Employer Checking Service.  

 
3. A document issued by the Bailiwick of Jersey, the Bailiwick of Guernsey or the Isle of Man showing that the 

holder has made an application for leave to enter or remain under Appendix EU(J) to the Jersey Immigration 
Rules or Appendix EU to the Immigration Rules (Bailiwick of Guernsey) Rules 2008, or Appendix EU to the Isle 
of Man Immigration Rules together with a Positive Verification Notice from the Home Office Employer Checking 
Service.  

 
4. An Application Registration Card issued by the Home Office stating that the holder is permitted to take the 

employment in question, together with a Positive Verification Notice from the Home Office Employer Checking 
Service.  

 
5. A Positive Verification Notice issued by the Home Office Employer Checking Service to the employer or 

prospective employer, which indicates that the named person may stay in the UK and is permitted to do the 
work in question. 


